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	Editing Request Form
Ffurflen Gais am Olygu


	Your Details
	
	Eich Manylion

	Name:
	
	Enw

	Company:
	
	Cwmni

	E-mail address:
	
	Cyfeiriad e-bost

	Telephone number:
	
	Rhif ffôn

	
	
	

	Your Editing Requirements
	
	Eich Gofynion Golygu

	Document title:
	
	Teitl y ddogfen

	Number of words:
	
	Nifer y geiriau

	Document format (Word, Excel…):
	
	Fformat y ddogfen (Word, Excel...)

	What is the context of the document? (brief description of the document, its audience, does it contain quotes from other documents?)
	
	Beth yw cyd-destun y ddogfen? (disgrifiad byr o’r ddogfen, ei chylleidfa, a yw’n dyfynnu dogfennau eraill?)

	Does the document contain any specialist / technical terms?
	
	A yw’r ddogfen yn cynnwys unrhyw dermau arbenigol / technegol?

	
	
	

	Timescale – Please note a realistic, specific deadline
	
	Amserlen – nodwch ddyddiad dychwelyd realistig a phenodol

	Today’s date:
	
	Dyddiad heddiw

	Date the work is required:
	
	Dyddiad y mae angen dychwelyd y ddogfen wedi’i golygu

	
	
	

	Supply and Delivery Arrangements
	
	Trefniadau Darparu a Dychwelyd

	How will you be supplying the document to be edited (e-mail, hard copy…)?
	
	Sut fyddwch chi’n darparu’r ddogfen i’w golygu (e-bost, copi caled...)?

	How would you like to receive the edited document (e-mail, fax…)?
	
	Sut hoffech chi dderbyn y ddogfen wedi’i golygu (e-bost, ffacs...)

	Return the edited document to…
	
	Dychwelwch y ddogfen wedi’i golygu i...

	
	
	

	Any Other Instructions / Information?
	
	Unrhyw Gyfarwyddiadau / Gwybodaeth Arall?


Please e-mail the completed form and relevant document(s) to info@tanattranslation.co.uk
Anfonwch y ffurflen wedi’i chwblhau a’r ddogfen/dogfennau perthasnol at gwyb@trositanat.co.uk 
If you have any queries please call 01691 658859 or 07814 033759
Os oes gennych unrhyw gwestiynau ffoniwch 01691 658859 neu 07814 033759

